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ITPABHJIA

3a opranuzaisiTa Ha padora Ha Ciyx0a ,,JleroBoacTBo B ChieOHO-
U3IBbJIHUTENHATA cTyk0a nipu Palionen b1 — braroesrpar,
aktyanmsupanu kbM 24.04.2023 ronuna

1.001m nmos1okeHust

Cnyx6a ,,Cpredno nenoBojctBo™ mpu CHC Ha Paiionen cbj - biaroesrpan
OCUTYpsIBa TIPOU3BOJICTBOTO 1O BUCSIILIUTE U MPUKITIOUEHUTE U3ITBIHUTEIHU JIEIA.

JbpxaBHUTE CHACOHU W3NBJIHUTENH U AeioBoautessit Ha CUC mpu
Paiionen cba — braroesrpan mossBar 3a 00padOoTKa Ha U3IM'BJIIHUTEIHUTE JIeJia
nporpames npoaykt JES 30, koiTo ochlmecTBsiBAa aBTOMATHYEH MPEHOC Ha
IAaHHUTE OT M3N'BIIHUTEIIHUTE JIejIa U €XKeIHEBHOTO UM 00OHOBsABaHe KpM MICCHU
— NudopmanmonHara cucteMa Ha ChJIeOHOTO U3MBJIHEHUE, ChIylacHo Hapenda
Ne H-1 or 17.01.2022 r. 3a uHdOpmanMOHHATa CHCTEMa Ha CbISOHOTO
U3IBJIHCHHE.

2. JIpUMHUMITHO 1€JIONPOU3BOACTBO MO U3IMbJIHUTETHUTE J1ejIa

Henosoautenst Ha CHUC BbBexkIa B JeJI0BOAHATA Iporpama
nHpopManusATa 3a B3UCKATEIUTE M JUIHKHUIIMTE /MMEHA W aJpecu/ W 3ajaBa
HOMEpP Ha W3IIBIHUTEIHOTO JEN0, KaTo MPH TEXHUYECKOTO oOpa3yBaHe Ha
TIeN0TO, BBBEXAa WHGOpMaNMs 3a pa3Mepa Ha IUlaTeHaTa Ibp)KaBHA Takca,
pa3Mepa Ha JBDKUMUTE CYMH M IPYTH JaHHU 10 M3MBJIIHUTEITHOTO JCINO, CIICT
KOETO TO JOKJIaJBa 3a paslpeAcliCHHEe W aJMHUHUCTPHpPAHE HA JTbpPKaBHUTE
CBhICOHU U3ITBIHUTEIH.

JIBmkeHneTo W 00pabOTBAaHETO Ha JOKYMECHTHTE IO W3ITBIHUTCITHHUTE
nena ce m3BbpiiBa oT genoBoauTenaT Ha CHC mo oOmuyre NpUHIWIKA Ha
JIEONPOU3BOACTBOTO, pernameHTUpanun B I[IAC © JUIBKHOCTHaTa My
XapaKTePUCTHKA, 110 OTHOIIICHHE Ha BUCSIIHUTE U MPHUKIIOUCHHATE JICTIa.

Henosoautensat Ha CUC opranusupa mojjiek1aHeTo Ha U3ITBJIHUTCITHUTE
Jiena B CiayxoOaTa 1Mo HOMepa W ToJuHU, nmpuiara u aokmansa Ha JICU Bceku
HOBOTIOCTBITMI ~ JOKYMEHT 1O  W3MBIHUTEIHUTE  JieJla,  M3IBJIHSIBA
pasnopekIaHuITa Ha TbPKABHUTE ChICOHN M3ITBIHUTEIH, U3TOTBSI U M3IIpalia
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nucMa, IMOKaHW 3a JIOOpOBOJHO U3MBIHEHHE, H3BBPIIBA CIPABKU IO
U3IBbJIHUTEITHUTE JIeIa U T.H.

[Ipu mpukiouBaHe Ha M3MBJIHUTENHUTE nAena, aenoBoautenst Ha CUC
MOCTaBsl CTUKEP, HAa KOUTO O0TOENsA3Ba OpOsi HA CTPAHUIIUTE HA UITBIHUTEIHOTO
JIeJ10, TIOCTaBs AaTa U ce MO/NKCBA.

[IpukitoueHuTe mnpe3 TOAWHATA U3MBIHUTEIHU Jeja ce MpejaBarT B
ciayx0a ,,ApXuUB“ C MNpUEMO-TIpe/laBaTeNeH MPOTOKOJ C MOAPOOEH OIHC C
HOMEpATa Ha JieJaTa Hal-KbCHO JI0 MPUKIIOYBAHE HA I'BPBOTO TPUMECEUEHUE
Ha CJie/IBalllaTa roJInHa.

B nenosoactBoto Ha CHC ce BoaM omMCHA KHHUIA, KOSITO ChAbpiKA
uHbopMaIus 3a HOMepa U J1aTtaTa Ha 00pa3yBaHE HA U3IIBIHUTEIHOTO Aeno, No
U roJiiHa Ha ChAEOHOTO JENO, IO KOETO € M3[aJCH M3MBIHUTEIHUS JIUCT, OT
KO CBbI € MH3AaJeH U3NBIHUTEIHUS JIUCT WM 3aloBEeATa, NpeIMeT Ha
U3IIBJIHUTETHOTO /€TI0, MMEHAa Ha B3HCKAaTelIUTe, MMEHAaTa Ha JUIbXHUIUTE,
KOTa € CBBPILICHO WJIM Ha KOTO € M3MPATEHO 3a M3MbJIHEHHE U 3a0eliexKa, B
KOSITO ce 0TOeIsI3Ba HOMEp, Bpb3Ka U FOJJMHAa HAa apXHUBHUpPAHE.

Benuku noctrenBanm B CUC 10KyMEHTH, KOUTO HE CE€ OTHAcsiT [0
U3ITBIHUTEITHUTE JIeJIa, CE 3aBEX/1aT BbB BXOAI JTHEBHUK.

3.0c00eH0CTH HA 1eJIONPOU3BOACTBOTO 10 M3NILJIHUTETHUTE /Iej1a

Henoopurensat Ha CUC e mibxen na gokinansa Ha JICH nepuoandxo,
HO HE MO-MaJKO OT 2 M'bTU TOAUIIHO, M3MBJIHUTEIHUTE JieNia, 0 KOUTO HsIMa
newkenue. Jlenosoautenst Ha CUC npunara oOpaszel; Ha KOHTPOJIEH JUCT
/Tlpunoxenune Ne 1 kbM HacTOSUIUTE MpaBuiia/ HA 3aJlHATa KOpPHUIA HA BCAKO
V3IBJIHUTEIHO JIEJI0 W TMpU JOKIAJBAHE OTpa3siBa B HEro JaraTa Ha KOSTO
JIOKJIaJIBa AEJIOTO, KaTO B ChHIIMS C€ MOJIaraT MOJIMKUCH Ha JICIOBOAUTENS U Ha
JbP>KaBHUS ChJICOCH U3ITBIHUTEIL.

[Ipu w3ryOBaHe WM YyHUINOXAaBaHE HA UBIMBIHUTEIHUAT JIHCT,
JICIIOBOAUTENAT HM3rOTBS akT, KouTo nokianBa Ha JICHM 3a cbhcraBsiHE Ha
KOHCTaTHUBEH MPOTOKOJ, KaTO HE3a0aBHO ChOOIIIaBa HA B3UCKATEIS 3a TOBA.

[IpencraBenute cienq  oOpasyBaHe Ha  MBIBJIHUTEIHOTO  JEJIO
M3MBJIHUTEIHU JINCTOBE 3a W3MEHEHHWE Ha pa3Mepa Ha TIJIaBHOTO WIM 3a
aKIICCOPHOTO B3€MaHE MEXAY CHIIUTE CTPAHU, C€ MPUCHEANHSABAT KBM CHIIIOTO
JETIO0.

Koraro W3NBIHUTETHUSAT JUCT MO MPEKpaTeHO Jei0 Oblie MOUCKaH
o0paTHO OT B3UCKATEJs, TOM ce BpbIla Cpelry pa3lucKka, KosiTo ce Impujiara KbM
JIEJI0TO, 3a€HO C KOTIME OT U3IIbJIHUTEIHUS JIUCT.

[Ipu apxuBupaHe Ha U3MBIHUTEIHO JEJI0, BbPXY U3MBJIHUTEIHUS JIUCT CE
mpaBsT OTOENsA3BaHUs BPXY Iieminen mo oopasen — [Ipunoxenune Ne 7 mo I[TAC.

[Ipu yHUIIOKaBaHE HA W3MBJIHUTEIHO €0, U3MBIHUTEIHUAT JUCT CE
W3BaXKJa U Ce MOJPEk/a B 00Ia Mmamka, KOsiTo ¢e Ta3u B cpoka 1o wi.65, an.l
ot ITAC.

[Ipy  yHUWIIOXKaBaHE HA  MBMBJIHUTEIHM  JleJla C€  M3BaXJar
00€3MeYNTETHUTE 3aloBEU, BPHUCHUTE BPBHUYCHUTE 3aMOPHU CHOOIICHUS U
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IPOTOKOJUTE 3a OMUC Ha Bemu. M3BameHuTe KHIKA ce MOAPEKIaeT B 00Ia
Tarka, KosITO c€ ChXpaHsaBa B cpoka o wi.635, an.1 ot I[TAC.
OTt6ensa3BaHusITa BbPXY M3I'BIHUTEIHUTE JUCTOBE CE HAHACAT, KaKTO

cienBa:

1. oTOensA3BaHUATa BHPXY JIUCTA 32 M3IUIATEHU CyMU 1O wi. 455, an. 2
I'TIK 1 mo un. 118, an. 2 ce HaHACAT BBPXY U3MBJIHUTEIHUS JUCT MO CICAHUA
HAaYMH: Ha oOpaTHaTa cTpaHa Ha JKCTa, B JIB€ BEPTUKAIHU KOJIOHH,
XPOHOJIOTUYHO, B JIsIBA KOJIOHA, OT TOPE HAJ0JIy, a CJIE]] 3albJIBAHE Ha MSCTOTO,
B JIICHA KOJIOHA, OT TOp€ HAJOJIy.

2.IToracsiBaHeTO Ha BCSKO M3BBPIIECHO IUIAMIAHE ChITIACHO Wi.455, am.2
or I'TIK ce wu3BBpuIBa ype3 MOJaraHe Ha NOANHUC OT JbPKABHHUS ChIACOECH
U3IIBIHUTEN BHPXY Iiemmnen rno obpaser /[Ipunoxenne Ne 2 KbM HACTOAIIUTE
npaBuia/.

3. lemnensT o oOpasen, npeacTapisBal] npuioxeHue Ne 7 kbMm 4.
118, an. 2 ot ITAC ce mocTaBsi HEIOCPEACTBEHO CIIE]] TOCIETHOTO OTOCIISI3BAHE
3a U3IJIaTEHA CyMa;

3. mpu 3ambJBaHE HAa MACTOTO C€ J00aBSAT HOBU O€NM JIUCTOBE C
dbopmar A4, KOUTO ce MPUKPEINBAT KbM ITbPBOOOPA3HUS U3IIBIHUTEIICH JIHCT;

4. IPUKPEIIEHUTE JTUCTOBE CE HOMEPUPAT C OTACIIHA HOMEpALUs OT Ta3U
Ha U3I'BJIHUTEITHOTO JI€NI0, TOCTaBEHA B JOJIHHS JECEH bI'bJ Ha JIUCTA, KaTO CE
3aloYHe OT MbPBOOOPA3HUS U3ITBIHUTENEH JUCT; BCEKM HOMEP ChIAbpPKA JAHHU
32 KOHKpeTHaTa M oOmms Opol [JOCTUTHATH NpPH apXMBHpPAaHE Ha JAEJIOTO
CTpaHUIIY, C pa3JeauTe] HAaKJIOHEHa yepTa, Hanpumep: 1/5 — mbpBa oT 001110 5
CTpaHullY; 2/5 — BTOpa OT 0010 MET CTPAHUILIH, U T.H.

4. Opranm3anus Ha mamanusaTa B CUC

ExXeqHeBHO MpH MOCTHIIBAHE HA CYMH IO W3IBIHUTEIHUA JI€fla I10
HaOuparenHaTa CMETKa Ha CbJa, TJIaBHUAT CUYETOBOJUTEN W3TOTBS KOIMHUS OT
OAHKOBOTO M3BJICUEHHE 33 BCSIKO M3ITBIHUTEIHO JIENIO, M0 KOETO Ca MOCTHITHIN
CyMHU.

Bcexkn BHOceH pgokymeHt, mocteiun B CHUC /[komme oT 0aHKOBO
u3Bieduenue, IIH, pasmnmcka, BHOcHa Oenekka W T.H./Ce TIpwiiara IO
M3II'BJIHATEIHOTO JIE€JI0, 332 KOETO Ca BHECEHM CYMHUTE M C€ JOKJIaJBa 3a
pa3nopekaaHe Ha IbPKaBHUS ChACOCH U3IMTbIHUTEIL.

Bbpxy BHOCHuA pokymeHT JICUW wu3BbpmIBa pasnpencieHue Ha
MOCTBIIWJIMTE CYyMHU KAaTO Pa3Nopekaa KOJIKO OT CyMaTa Ce€ IbJKHU 3a JbpKaBHA
TaKCa U KOJIKO € 3a NMOKPUBAHE Ha B3EMAHMATA U MOJ Pa3NpEACICHUETO Ce
MOIHUCBA.

Bb3 ocHOBa Ha ToBa pasmnpenenenue, aenoBoautensit Ha CUC u3rots
I[TH 3a npeBox Ha CHOTBETHUTE CYMH, Karo cbcTaBs otaenHo IIH 3a
JIbP>KaBHUTE TaKCH, KOUTO C€ HapeXJaT Mo TpaH3UTHATa cMeTKa Ha PalioHeH
cpa —bnaroesrpaa u ornenno I11H 3a wacTHuTE CyMH, KOUTO C€ HapeXAaT IO
MOCOYEHUTE OT B3UCKATEINTE OAHKOBU CMETKH.
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Bcudkn BHOCHM JOKYMEHTH 32 TOCTBIMIN CYMH TIO WU3IBJIHUTEITHUTE
Jiena W KOMHS OT BCHYKM IUIATEXKHM JOKYMEHTH 3a NpPEBOJM Ha CyMHU IO
U3ITBJIHUTEIHUTE JieNla, Ce Mpuiarat XpOHOJIOTHYHO KBbM BCSKO W3ITBIHUTEIHO
Jeno.

3a BCSKO WU3BBPUICHO IUIANaHE HAa JIBDKUMHUTE B3E€MaHUS 110
U3ITBJIHUTEIHUS JIUCT, BHPXY I'bpOa Ha CHIIMUS CE MOCTaBs MeyaT, BbPXY KOUTO
ce oTOeNsI3Ba HOMEpPA U JAaTaTa Ha JOKYMEHTA, TI0 KOWTO € MOCThIINIA CyMara u
JaTaTa ¥ pa3Mepa Ha M3IIaTeHaTa cyMa. BepxXy medara ce rmosara mojamnuc Ha
JbPKaBHUS ChJICOCH M3ITBIHUTEIL.

W3roTBAHETO HA TUIATS)KHUTE HAPEXKIAHWS 3a TMPEBOJ Ha JIbpKABHU
TaKCH M CyMH TIO HM3IBJIHUTEIHUTE Jeia, C€ M3BBLPIIBA OT JICJIOBOIUTENS Ha
CUC c¢ xBamudummpan enekrpoHeH mnoxnuc /KEII/, dpe3 chorBeTHaTa
(GyHKIIMOHATHOCT Ha CUCTEMAaTa 3a eJIEKTPOHHO OaHKHUpaHe.

UsrotBenute ot paenoBogutenss Ha CHUC miateXHW HapexJIaHus ce
poBepsBaT OT TJIaBHHUS cueToBojautTen U ce pasnucBar ¢ KEII, kato mepBu
MOJIMKC ToJara Mpejacenares Ha Ch/Ia WM YITBIHOMOIIEH OT HEro ChIus, a
BTOpPY TIOJMUC TOJara TJABHHUS CYETOBOJUTEN WM YIBIHOMOIIEH OT
npejacenaress Apyr CIy>KUTeI.

Komre oT BCSIKO MUIaTeXHO HapeXJaHE 3a MPEBOJ Ha IbPKABHU TAKCH
WM CYMH C€ TIpriIara KbM U3MBJIHUTETHOTO JCIIO.

Besika cyma, mpencraBiisBaiia YacTHO B3€MaHE IO M3IBJIHUTEITHU Jefa,
Ce 3aBeXJa OT TJaBHHUS CYCTOBOJIWTEN aHAJUTHYHO 110 HOMEpa Ha
3bIHATENHOTO Aeno B 11T ,,KOHTO® M ChOTBETHO IpHW M3IUIANIAHE HA TaKaBa
CyMa c€ W3BBpPIINBA OTOCIISI3BAaHE 3a W3IUIANIAHETO W OTHOBO AHAJUTHYHO TIO
HOMEpA Ha M3MBJIHUTEITHOTO JCJI0, TI0 KOETO € BHECEHA.

[TapanenHo rmaBHUAT CYETOBOJUTEN BOJIM ChI[aTa AHAIUTUYHA OTYETHOCT
HAa CyMHTE 10 HaOWparemHaTa CMETKa W Ha ekcencku (ain, ¢ oruen
HEOOXOJIMMOCTTa M BB3MOXXHOCTTA 3a OTpa3sBaHE Ha TMOBEYE aHAJTUTUYHA
uHdpopmanus B Excel.

Hemony4yenute cymMu 10 U3MBIHUTEIHO MPOU3BOJCTBO, KOUTO ca
0TOENsI3aHN BbPXY U3IIBJIHUTEIHUS JIUCT, KOTaTO TOW € BbpHAT, C€ U3IUIANaT Ha
B3UCKATEJIS CJIe KaTO TOM MPECTaBU U3ITBJIHUTCITHUS JTUCT.

[TomyiexxanuTe Ha BH3CTAHOBSIBAHE CYMHU Ha JITHKHHUKA W HA TPETH JIUIIA,
Ce WM3IUIAIAT IO TIXHO KCKaHe, HAMpaBeHO B CpPOKa HA CHhXpPaHCHHWE Ha
U3ITBITHUTETHOTO JIEJI0, CJIe/] MOCOYBaHe Ha OaHKOBA CMETKA.

Bb3cTaHoBsiBaHe Ha HEMPABWIIHO BHECEHW WIIM HAJABHECEHHU IbP)KaBHU
TaKC WJIM TIOTPEIIHO TOCTBIIMJIM CYMH | IUIAIIaHUS OT CTPaHUTE I10
U3MBJIHUTETHUTE JIela, C€ W3BBPIIBA CJlIEJ] HM3PUYHO pa3MOpEekKIaHe Ha
JBPKAaBHUS ChJICOCH U3ITBIHUTEIL.

5.KonTpoa

['MaBHHUSAT CYETOBOIUTEN HA ChJIa BOJIU CYMHUTE IO M3MIBJIIHUTEITHUTE Jiea
QaHATUTUYHO B OTJENTHA MapTuja MO HaOupaTellHaTa CMETKa Ha ChJa B
ITIT“KonTo*.



ExxemeceyHO TJIaBHUST CUCTOBOANTCII HAa CbJa IMpaBU 3daCHYAHC MCIKIAY
cymara II0 IIapTHAATa Ha CHUC mo Ha6I/IpaTeHHaTa CMCTKA KW AaHAJIUTHUYHO
3aBCACHUTC CYMHU 110 UBITBJIHUTCIIHUTC OCJIA.

3a eJjITa u3roTBAa U3BbHCUYCTOBOJIHA CIIpaBKa WU CIIpaBKa B CKCCJI, KOATO
CC IIOAIINCBA OT I'NIaBHUAT CHCTOBOAUTCII 1 ICTIOBOINUTCIIAT HA CHucC.

Bcsika roauHa IJIaBHUAT CUCTOBOAUTCII M3BbpIIBA HMHBCHTAPHU3AIMWA Ha
Pa3uCTUTC HaA CbJAd, BKIIOYBAIlda W HWHBCHTApU3allid HaAa BCHYKH CYMH IIO
Ha6I/IpaTeJ'IHaTa CMCTKa Ha CbJd, BKIIOYHUTCIIHO HAa YaCTHHUTC CYMH 11O
U3ITBJIHUTCIHUTC ACJIA.

6.0T4eTHOCT

Ha Bcsko nmomyroaue u 3a BCAKa KAJICHIApHA TOJMHA, IEJIOBOAUTENAT HA
CUC wsrotBa u mnpenacraBs B MII oryer 3a Opost Ha oOpa3yBaHHTE H
IOPUKIIOUYEHUTE U3IIBIHUTEIHU JIeIa, pa3Mepa Ha ChOpaHUTE AbP>KaBHU TAKCH U
pa3Mepa Ha CbOpaHUTE B3E€MaHHUA, KATO aHAIUTUYHO C€ NOCOYBAT IyOJIMYHUTE U
YACTHUTE B3€MaHUs, B3€MAaHUATA HA IOPUIUYECKHUTE JIMLA U THProBUU /OaHKH,
Thprosuu, apyru KOJI/, B3emanusiTa B oji3a Ha rpakJaHu /U3JIPbKKU, TPYIOBU
CIIOpPOBE U T.H./, pa3Mepa Ha CbOpaHUTE JIUXBHU U T.H.

3a nenra aenooautenar Ha CHC Boau peructsp, B KOHTO OTpas3siBa
AHAJIMTUYHO TI0 BCSIKO M3ITBIHUTEIHO JEJ0 pa3Mepa Ha ChbOpaHUTE AbprKaBHU
TaKCU U CYMHTE Ha B3EMAHMATA, KATO IOIIBIHUTEIHO B TO3U PETUCTHP BOJIU H
YaCTHUTE CyMH IO (PU3NYECKU U IOPUAMYECKH JIHIA, IO BUJ — TAKCH, Pa3HOCKH,
JIMXBU U T.T.

7.3aKII04YMTETHU pasnopenoun
Hacrosimre npaBwia mojjiekar Ha akTyaJlU3UpaHe NpU HYXAa U MPU
npoMsiHa B HOpMaTHBHATa ypeaoa.



